Disaster Paperwork Completion Instructions

(Kansas-Nebraska Convention of Southern Baptists)

Volunteers Must Complete the Following Paperwork In Order To Serve In Disaster Ministry:
Special Note: The 2 forms each have 2 pages. If the form is duplexed, make sure you fill out the backside.

1. Personal Information Form 103
2. Personal Information (Release & Indemnity Form) Form 103
3. General Medical Information Form 104
4. General Medical Information Form 104
Steps to Complete Forms:
1. Fill out forms completely (signature required where indicated on each form).
2. NO “electronic signatures” via email are acceptable, must mail forms with your original signatures.

3. Where there is “DR # ____” on the Personal Information form, leave that blank.
4. When you fill out the forms Print or Type in your information! All forms must be readable! Others must be able to read the forms, such as medical staff or others in an emergency!
5. Have a witness sign (can be your spouse or friend, or other over 18 years of age). Notarizing not required.
6. All volunteers must have medical insurance to go on an assignment and serve in disaster ministry.
EXTREMELY IMPORTANT:
7. COPYING PROCEDURE and RETENTION of FORMS By VOLUNTEER

a. A completed set of forms (for determination of eligibility to serve in disaster ministry) as instructed above must be returned to John or Patty Lucas at:

1209 Highland Drive, Junction City, KS 66441.


      b.   Two other sets of the forms (volunteer must make their own copies) must be kept with the

volunteer for the following reasons:
 -- Maintain a “master copy” for making copies for all disaster assignments in the future.
                             -- The 2nd set is to be “hand carried” to the reporting location for their disaster assignment to be
                                 given to the Unit Director (Blue Hat).
                  Suggestion: Keep a 3rd set on your person in case of an emergency medical need in a waterproof type
                                       packaging. The recordkeeping centralized on a disaster may not always be convenient in
                                       time of emergency, or readily assessable.
IMPERATIVE: Any changes to these forms will require then being updated and the above procedure followed accordingly.
Advise John or Patty Lucas immediately of changes.

NOTE: This procedure must be followed.

Direct all questions to:

John or Patty Lucas

H: 785.762.2468

C: 785.554.9511

Email: lucas-john_kncsb@cox.net 

Thank you for your Volunteer Service for Christ
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